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Worksheet (A)

DEPARTMENT OF CHILDREN'S SERVICES CENTRAL OFFICE UBS TOWER, 9TH
FLOOR 315 DEADERICK STREET NASHVILLE, TN 37243 IN LOCKED FILE
CABINETS ACCESSIBLE ONLY TO DCS LICENSING STAFF

Record Location:

File Arrangement: Alpha Numeric by Program Name

Media Format Generated:

Media Format Generated
Summary:

Media Format Stored:

Media Format Stored
Summary:

Date Range:

Agency:

Allotment Code:

Annual Accumulation:

Current Volume:
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Paper

Paper: Sheet

Paper

Paper: Sheet

1960 to CURRENT

Dept. of Children's Services

359.1

3 CUBIC FEET A YEAR

161 CUBIC FEET OF PAPER



Tennessee Department of State

Q Records Disposition Authorization
a publicly searchable database

CLOSED DCS LICENSURE FILES

Worksheet (B)

Record Value: Administrative
Fiscal
Legal

Audit Requirements: State

Information Shared Outside

the State: No
Shared Agencies:

Essential Record: No
Confidential: Yes

Does this record series
contain sensitive Yes
information?:

Agency Retention: 5 YEARS AFTER FACILITY CLOSURE
Retention Legal Citation: NONE
Record Sample PDF: Sample.pdf
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Records Management
Division (RMD)

Tennessee State Library and
Archives

Comptroller Audit Review

Agency Records Officer

RMD Director

Public Records Commission

CLOSED DCS LICENSURE FILES

RDA Comments

2020-08-20
No recommended changes.

2020-08-20
No recommended changes.

2020-08-24
We have reviewed RDA 2983 from an audit standpoint. We concur with the
recommended retention and disposition specifications.

2020-08-24
Agency has no further revisions

2020-08-31

RDA 2983 is a request to revise an RDA. The retention period will change
from three years to five years and destroy and the format will remain
paper/electronic. The Abstract, Disposition Notes, and Worksheet have been
updated. Recommend approval of the request to revise RDA 2983.

2020-09-21
PRC approves RDA 2983



